Toastmasters International

District 56

Contestants and Judges Briefing Checklists

Contestants Briefing

1) Draw for speaking position

2) Review eligibility and originality requirements

3) Review protest and disqualification procedures

a) Originality disqualification must be decided by a majority of the judges

b) Failure to meet timing requirement results in automatic disqualification and will be announced by Toastmaster

4) Review the speaking area

5) Determine if any need assistance with props and/or microphones

6) Ask for questions

Judges Briefing

1) Review eligibility and originality requirements

2) Review protest and disqualification procedures

a) Originality disqualification must be decided by a majority of the judges

b) Failure to meet timing requirement results in automatic disqualification and will be announced by Toastmaster

3) Review and explain the judging form

4) Have judges sign forms before leaving briefing

5) Remind not to consider timing as a judging criterion

6) Admonish against bias of any kind, including comparison to prior performances

7) Review the speaking area

8) Remind that failure to comply with any rules should be taken into consideration when judging

9) Warn against sitting next to contestants

10) Ask for questions
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